Definitions and Descriptions
We encounter definitions and descriptions many times every day without thinking about it. Every time you shop online, scroll through Instagram or its newest replacement, or give someone directions, you are encountering one or more definitions and descriptions. So, 
Definitions
The most common definition is a dictionary definition. Readers rely on definitions provided to them in technical documents frequently in order to understand acronym, terms, and ideas that they might not be familiar with.
What is a definition?
A definition defines an item or concept. It outlines how it works and its purpose. These are usually brief, one to two sentences, but some are much longer. These are also precise. Every word in a definition should be chosen because it is the most accurate word possible to contribute to the definition. The easiest place to find an example of a definition is the dictionary.
Types of definitions
There are three types of definitions. Parenthetical definitions are the ones that are placed in sentences either in parenthesis (hence the name) or in double commas, one on either side of the information, to set it off from the sentence. These types of definitions are short and concise, designed to be interjected into a sentence to provide a bit of clarity.
Sentence definitions are an independent sentence, and there is an easy formula for constructing these: item plus category plus specifics. The specifics are what set the item apart from other items in the category. It is what defines this item from others. The real key to creating a solid sentence definition is choosing the correct category. Choose the wrong category, and the specifics will not make any sense. 
Expanded definitions are more detailed, and are usually used for more complex items where you may need to divide up the definition into parts. There are several types of long definitions. Graphics depicting an item with notes defining the parts are very common for complex mechanisms. Examples are also considered definitions since they can be used to define how something works within a specific scenario or make a difficult concept more tangible. Operations define how something works. Partitioning or division breaks a thing or an idea apart in order to establish the composition of the topic. Comparison and contrast shows the similarities (comparison) and differences (contrast) of an idea or thing compared to another thing or idea. An analogy is another way of comparing, showing similarities, between the item or idea being defined and another item or idea in a different category. This is like a simile or metaphor, but the focus is always on the thing you are trying to define. Etymology is the history or background of a word, how it came to be used in its current way or where it originated from as a way of defining its current meaning.
Writing a definition 
Writing a definition follows the writing process just like any other type of writing. You begin by planning. First, identify your audience. Are you writing to experts, beginners, or both? Is the person reading this trying to learn the content (like a definition in a textbook), or just understand enough to understand something (like looking up a dictionary definition). This controls your language level. Don’t lace your definition with words that are equally complex and specialized if you are writing a definition for someone who is just beginning to understand the topic related to the definition. Sometimes, you may be able to include graphics to support the definition. These can be especially helpful for novice readers since they may be able to visually identify something but not know what it is called or the terminology associated with it. You should also consider the context of the definition. Why does the reader need this definition? How are they going to use it?
One of the most important things to do is to consider the perspective of the reader. If you are 
When you are drafting, choose words carefully. You want each word you use to be the most precise and audience appropriate word you could possibly choose. You also want to make sure that your word choice is context appropriate.
Revision follows the same pattern for a definition as any other writing. Read the definition. Find proofreaders. Look for points of confusion where your proofreaders ask you questions or where they seem to get the wrong idea, and revise accordingly.
Description
Descriptions provide a detailed and complete image of the topic through words and sometimes images. 
What is a description?
A description describes an object, mechanism, or process. This focuses on what it looks like, what it is made up of, and sometimes what the impact of the item is. These are usually longer than a definition, and the one that we are more familiar with from online shopping and registering for classes. 
Planning a complex description
Writing a description follows the writing process just like any other type of writing. You begin by planning. Identify your audience, experts, beginners, or both, and decide why they are reading this description. Are graphics appropriate? If you are describing a destination, a complex mechanism, or other detailed topics, a picture (or several) can really help. 
One of the best ways to start a description is to explore your subject. If you are describing a physical object or place, this is pretty easy! Get up and move around the subject. If it’s small, pick it up and take it apart, analyzing every element. If you are describing a process, it’s a good idea to move through each of your steps as thoughtfully as possible. For a process, you will need to think through each step that occurs in the process, being careful to not omit any. Consider the steps you take for granted.
For any type of description, you can use graphics if necessary and beneficial to the reader. While graphics will be discussed in more detail later in the course, keep in mind that any graphics you plan on using should be detailed, specific, and useful. Images, charts, tables, and illustrations should add value to the description, helping the reader visualize a key point in the process, a difficult to imagine image, or the complex interactions of elements at a certain stage. 
Some students always want to know why we can’t just use images in the first place. After all, a picture is worth a thousand words. The reason is that words can draw attention to necessary, and often small, elements, focusing on a specific detail and analyzing it from all sides that a static image simply cannot. Words also enable the writer to present individual elements in a wide variety of combinations and situations than is generally possible with pictures or videos. Words bring variety and hyper-focus while images bring variety to support the description.  
Drafting a complex description
When you create a description, you need to create a very clear structure. Each description should begin with an introduction of the topic. The introduction should define the topic clearly and completely and provide a brief overview of the subject. Next, provide any necessary details. This can be things like lists of elements, criteira, warnings or safety concerns, time considerations, and definition of terms. The details must be organized clearly and follow one of three different types of organization. 
Spatial organization follows the physical arrangement of the topic, moving from one point to another without jumping around. A house could be described from front to back, top to bottom, left to right. Functional organization focuses on how the item or concept works, following the process from one related element to another. Chronological organization follows a timeline, either forwards or backwards through time, in order to show cause and effect or establish a process. A good example of this is descriptions of historical events and machine processes. 
When you are organizing a long and complex description, you need to group each detail into logical stages or regions. A spatial description of a mechanical keyboard would describe the composition of the case, the type and style of keycaps, and the cable. A functional description of a bicycle could follow each functional unit of the bicycle, as a person would use them when going for a ride. A chronological process descriptions of butterfly development are grouped into stages like egg, pupa, caterpillar, adult.
At the end, every description should include a conclusion. This begins with a very brief summary of the process and a comment about the final product. Many descriptions prompt the reader to do something with their new knowledge (using and maintaining the keyboard, going for a bike ride, or serving suggestions are some examples).
Revising a description
Your revision cycle should look pretty familiar. Keep your purpose and audience in mind when you proofread yourself and keep the desired effect in mind when you have others proofread. If they have questions or misunderstand, revise to improve the clarity of your definition. Always read through the description several times and look for spots where the audience may be confused. Ask yourself what questions the audience would have and where they might misunderstand your word choice or phrasing. If possible, find proofreaders that are similar to your target audience or familiar with the subject. You also want to consider your word choice very carefully. Of all the technical writing documents, descriptions benefit from a clear, precise, and audience-appropriate word choice at every point of the description. 
Conclusion
As with any writing, none of these considerations occurs in isolation or in the perfect order. You’ll usually create a definition in order to support something else you are writing, and the placement will be obvious. A description will feel easy when you are highly familiar with a subject, but you may have to revise and reconsider your audience and context all over again because you are so familiar you’ve forgotten what it’s like to approach the topic as a beginner. These principals, however, can be used wherever and whenever you need them. What matters is the end result, the final product that the audience sees. Keeping in mind how you want the audience to understand a subject or see a process will help you craft strong definitions and descriptions. 
